Media Center Procedures
· Students may come to the media center each day.

They can check out books, read, use the Internet and other resources for research, take AR quizzes,  type reports, or work on other assignments as directed by the classroom teacher.  

· Teachers please sign up for classes and lessons on the sign-up sheet located in the media center.

Please specify what type of lesson you would like for your students if you have a preference.   Please allow at least two days for preparing materials that meet the lesson requirements. 

· Students in grades 1-8 may check out 2 books at a time and may keep them for 2 weeks. Kindergarten students may check out 1 book at a time.

Exceptions to this rule include Family/Community Reading Night, holidays, and research needs.

· Students returning books should place them in the drop box located at the circulation desk.

· Students must use shelf markers to help them in locating and returning books to the proper place on the shelf.  
Once books have been selected, students should bring them to the circulation desk for checkout.

· Students, teachers, and parents are encouraged to request titles or topics of books for our collection.  
Just call, meet, or email Mrs. Rowland and she will be glad to help you out!

